[image: ]Step 1: Please fax your completed timesheet to 407-481-9588.  Timesheets must be signed by
              you and the client.  The deadline for timesheet submittal is Monday at 8:00 AM.  
Step 2: We will contact you via phone if we have not received your timecard by the deadline.  
Step 3: Payroll will be direct deposited into your account. 

EMPLOYEE NAME (Print) 
WEEK ENDING DATE (SUNDAY)


Enter Your Social Security Number

CLIENT INFORMATION

CITY  
ADDRESS
REPORT TO
CLIENT’S NAME (PRINT)
CLIENT EMAIL ADDRESS
CLIENT TELEPHONE NUMBER 
An Equal Opportunity Employer.  © ISGF, LLC 2011, all rights reserved						Vers 1011
This timesheet contains a General Terms &Conditions of Assignment attached as page 2.  If you are receiving this timesheet without page 2, please contact your Account Manager at 407-481-9580-5635.  By signing above, you are agreeing to the terms set forth in our General Terms & Conditions. 
CLIENT APPROVAL
The hours as shown on this time sheet are correct. By signing this Client Approval, we acknowledge our receipt and acceptance of the General Conditions of Assignment and the Terms of Payment. 
COMPANY:
BY (Signature): 
TITLE:
ISGF EMPLOYEE
[bookmark: _GoBack]I certify that the days shown on this timesheet are correct and were worked by me. I further certify that I have read, understand, and agree to the General Conditions of Assignment attached on page 2. 

EMPLOYEE:

SIGNATURE:




TOTAL TIME
Client Information
Client shall pay Stratigi Staffing, LLC upon receipt of invoice. After 30 days, a finance charge shall be paid by Client of 1.5% per month on all outsanding balances (APR of 18%), or the maximum legal rate, whichever is lower.  Client shall pay collection costs, including attorney fees, incurred by Stratigi Staffing as a result of any breach by the Client of this agreement.  By signing this timesheet, you verify that you have read, and agree to the terms on page two of this timesheet. 
QTR. HR.
HOURS
OVERTIME 
(DOUBLE TIME)

		

		

		

		

		

		

		
QTR. HR.
HOURS
OVERTIME
(Time & One-Half)

		

		

		

		

		

		

		

		

		

		

		

		

		

		
QTR. HR.
HOURS
REGULAR TIME

		

		

		

		

		

		
		

SUN
SAT
FRI
THUR
WED
TUE
MON
DAY
MONTH
DATES

DAY
Time worked is for one week only.  Start with hours worked on Monday and end on Sunday at midnight. Do not include unpaid lunches or breaks.
Enter time to the nearest quarter hour (.00; .25; .50; .75) only.
TIMESHEET
ZIP  
STATE  
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EXCELLENCE IN RECRUITING




